REAL ESTATE TRANSACTIONS — RENTAL/PURCHASE

The Archbishop must approve and sign all real estate transactions. These include but are not
limited to:

All contracts for the purchase or sale of property;

Deeds of transfer of property;

Granting of easements or leases of parish or school property;

All contracts by the parish or school to purchase or lease property or equipment from
third parties.
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Before being approved and signed by the Archbishop, or his designee, all contracts and deeds
must be submitted to the Chief Financial Officer and Director of Facilities for review.

The Archdiocese Finance Office and Office of Facilities Management will assist in developing
agreements or renewals as needed. The Archbishop's advisors will assist with legal counsel in
this regard. Copies of each agreement and renewals should be on file at the Pastoral Center.

Two sample leases are available in Appendix — Facilities and Property
Forms/Agreements. These are sample forms to be filled in to the best of the parish’s ability
and submitted to the Chief Financial Officer and Director of Facilities for tailoring to the parish’s
specific need.
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